Online Learning Tool Information and Consent for Use — Required Use

Terms and conditions for the use of <name of software>
COURSE: <course number/name> DATE:

Thank you for registering for <course number/name> (the “Course”).

BCIT supports many different educational styles and tools and seeks to provide students with
opportunities to enhance their learning experience. As this may include using web-based or cloud-based
online learning tools, BCIT recognizes that the use of such tools may give rise to concerns about personal
privacy. The purpose of this Information Sheet is to provide you with information about the online learning
tool (identified below) that your instructor has identified for student use in the Course.

Therefore, it is important that you read this information carefully and make a decision about whether you
wish to participate in the use of <name of learning tool> for this course. If you decide to use this online
learning tool, please sign and return the attached consent form to confirm that you have read this
information, understand and agree to its terms. If you do not want to use this learning tool or have any
guestions about the privacy protections in place, please contact your instructor. In most cases, the use of
a specific online learning tool will be optional or instructors will have identified alternatives to their use.
However if the instructor has determined use of this learning tool is a mandatory part of the course and
no alternative is available, then you need to carefully consider whether you wish to remain registered in
the course.

What is <name of learning tool>?
Insert a brief description of the software. Include the name of the company/provider.

How will <name of learning tool> be used in this course?
Describe how the software will be used in the course including the types of personal information
required (i.e. personal information that the software company/provider may collect and use such
as student’s name, email, course work or opinions).

As applicable, explain why the software is being used or recommended for this course.

Describe how the software handles personal information (i.e. how BCIT and/or the
company/provider will collect, use, disclose and retain personal information/data)

Indicate if learners will need to subscribe/register with a third party provider to use the software.
Insert statement(s) from the following as they apply:

- BCIT has entered into a contract with <name of learning tool> to maintain the security and
privacy of all personal information that it receives



- <name of company/provider> terms of use/privacy policy state that <name of
company/provider> will maintain all personal information that it receives in confidence and will
keep it secure (if available, include URL web address for company/provider’s privacy policy)

- Inorder to register and use the software, <name of company/provider> will collect and
maintain the following personal information about you: <list personal information/data
elements (i.e. name, email address, student’s work)>

- Asapplicable, add statement(s) about specific privacy protection measures in place (i.e. “You
may use an alias/pseudonym to register or subscribe to <name of company/provider>")

Be sure to include the statement below that applies:

- This information is maintained by <name of company/provider> on servers located in Canada;

- This information is maintained by <name of company/provider> on servers located outside of
Canada. This means that some of your information may be subject to the laws of another
jurisdiction where privacy laws differ from the laws of Canada.

If you have any questions about how <name of learning tool> will be used in this course, please contact

your Instructor. For more information about BCIT’s privacy protection practices, contact the Associate
Director, Privacy at privacy@bcit.ca or 604-432-8508.


mailto:privacy@bcit.ca

CONSENT FOR USE OF <name of external learning tool>

Course: (“Course”)

Term: (“Academic Session”)
Instructor: (“Instructor”)

I, (name) , (BCIT ID#) , am registered in

the Course for the Academic Session, and acknowledge that participation in the Course requires that
students use an online tool known as <name of external learning tool> (the “Program”) offered by
<name of company/provider> (the “Provider”).

| understand that the Program has been selected for use by the Instructor because it is necessary to
complete my learning in this course. To ensure that | understand how my personal privacy may be
affected by the use of the Program, | understand that it is my responsibility to read: (a) the attached
information sheet (“Info Sheet”) explaining how BCIT may collect, use and disclose my information
through the Program; and (b) the Provider’s Terms of Use and Privacy Policy to ensure | understand how
my information will be collected, used or disclosed by the Provider.

By signing this consent, | acknowledge and agree that:

e In order to use the Program | may be required to register with and provide some personal information
about me to the Provider.

e The Instructor may collect, use and disclose my personal information through the Program for Course
delivery, student evaluation and as otherwise explained in the Info Sheet.

e  The Provider is a third party organization that may store my personal information outside of Canada as
explained in the Info Sheet.

e | am aware of and understand that use of the Program may pose additional personal information privacy
risks, and that it my responsibility to minimize my own risk or risks to the other students’ personal privacy
by collecting, using and disclosing through the Program only the personal information that is necessary to
complete the Course or as instructed by the Instructor.

e | understand and agree that | may be required by the Provider to accept its terms of use and to enter into
a separate legal relationship with the Provider. | further understand that the Provider may not be
providing services under contract to BCIT, and BCIT may therefore have a limited ability to exercise
controls over the Provider’s information management practices.

e | have been made aware that use of the Program is necessary to facilitate full participation in the Course,
and that if | do not wish to use the Program | may withdraw from the Course within the time and as
described in the Info Sheet without penalty.

| have read and understand this Student Consent Agreement and accept the use of the Program as
described above and in the attached Info Sheet.

Signature Date




Online Learning Tool Information and Consent for Use — Recommended
Use

Terms and conditions for the use of <name of software>

COURSE: <course number/name> DATE: <yyyy/mm/dd>

Thank you for registering for <course number/name> (the “Course”).

BCIT supports many different educational styles and tools and seeks to provide students with
opportunities to enhance their learning experience. As this may include using web-based or cloud-based
online learning tools, BCIT recognizes that the use of such tools may give rise to concerns about personal
privacy. The purpose of this Information Sheet is to provide you with information about the online learning
tool (identified below) that your instructor has identified for student use in the Course.

Therefore, it is important that you read this information carefully and make a decision about whether you
wish to participate in the use of <name of learning tool> for this course. If you decide to use this online
learning tool, please sign and return the attached consent form to confirm that you have read this
information, understand and agree to its terms. If you do not want to use this learning tool or have any
guestions about the privacy protections in place, please contact your instructor. In most cases, the use of
a specific online learning tool will be optional or instructors will have identified alternatives to their use.
However if the instructor has determined use of this learning tool is a mandatory part of the course and
no alternative is available, then you need to carefully consider whether you wish to remain registered in
the course.

What is <name of learning tool>?
Insert a brief description of the software. Include the name of the company/provider.

How will <name of learning tool> be used in this course?
Describe how the software will be used in the course including the types of personal information
required (i.e. personal information that the software company/provider may collect and use such
as student’s name, email, course work or opinions).

As applicable, explain why the software is being used or recommended for this course.

Describe how the software handles personal information (i.e. how BCIT and/or the
company/provider will collect, use, disclose and retain personal information/data)

Indicate if learners will need to subscribe/register with a third party provider to use the software.
Insert statement(s) from the following as they apply:

- BCIT has entered into a contract with <name of learning tool> to maintain the security and
privacy of all personal information that it receives



- <name of company/provider> terms of use/privacy policy state that <name of
company/provider> will maintain all personal information that it receives in confidence and will
keep it secure (if available, include URL web address for company/provider’s privacy policy)

- Inorder to register and use the software, <name of company/provider> will collect and
maintain the following personal information about you: <list personal information/data
elements (i.e. name, email address, student’s work)>

- Asapplicable, add statement(s) about specific privacy protection measures in place (i.e. “You
may use an alias/pseudonym to register or subscribe to <name of company/provider>")

Be sure to include the statement below that applies:

- This information is maintained by <name of company/provider> on servers located in Canada;

- This information is maintained by <name of company/provider> on servers located outside of
Canada. This means that some of your information may be subject to the laws of another
jurisdiction where privacy laws differ from the laws of Canada.

If you have any questions about how <name of learning tool> will be used in this course, please contact

your Instructor. For more information about BCIT’s privacy protection practices, contact the Associate
Director, Privacy at privacy@bcit.ca or 604-432-8508.


mailto:privacy@bcit.ca

CONSENT FOR USE OF <name of external learning tool>

Course: (“Course”)

Term: (“Academic Session”)
Instructor: (“Instructor”)

I, (name) , (BCIT ID#) , am registered in

the Course for the Academic Session, and acknowledge that the Instructor is recommending that
students use an online tool known as <name of learning tool> (the “Program”) offered by <name of
company/provider> (the “Provider”).

| understand that the Program has been selected for use by the Instructor because it will provide students
with an enhanced learning experience. To ensure that | understand how my personal privacy may be
affected by the use of the Program, | understand and agree that it is my responsibility to read: (a) the
attached information sheet (“Info Sheet”) explaining how BCIT may collect, use and disclose my
information through the Program; and (b) the Provider’s Terms of Use and Privacy Policy to ensure |
understand how my information will be collected, used or disclosed by the Provider.

By signing this consent, | acknowledge and agree that:

e Inorder to use the Program, | may be required to register with and provide some personal
information about me to the Provider.

e The Instructor may collect, use and disclose my personal information through the Program for
Course delivery, student evaluation and as otherwise explained in the Info Sheet.

e The Provider is a third party organization that may store my personal information outside of
Canada as explained in the Info Sheet.

e | am aware of and understand that use of the Program may pose additional personal
information privacy risks, and that it is my responsibility to minimize my own risk or risks to the
other students’ personal privacy by collecting, using and disclosing through the Program only
the personal information that is necessary to complete the Course or as instructed by the
Instructor.

e |understand and agree that | may be required by the Provider to accept its terms of use and to
enter into a separate legal relationship with the Provider. | further understand that the Provider
may not be providing services under contract to BCIT, and BCIT may therefore have a limited
ability to exercise controls over the Provider’s information management practices.

e Use of the Program is not mandatory, and | may at any time ask the Instructor for offline
alternatives to the use of the Program. My consent is valid for the duration of the Course unless
| revoke it in writing and deliver it to the Instructor.

| have read and understand this Student Consent Agreement and accept the use of the Program as
described above and in the attached Info Sheet.

Signature Date




