HOW TO EXPORT CLASSLIST by A0 Numbers

Go to your course and select Grades > Enter Grades > Export
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2. Under Export Options. Select the following

a. Key Field = Org Defined ID
Grade Values = Grade Scheme

c. User Details = Last Name and First Name
d. Choose Grades to Export = Final Calculated Grade
e. Select Exportto CSV
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3. Wait for file to download > select Download.

Export Grades X

Congratulations! Your export COURSE NAME & NUMBER -
GradesExport_2026_12_31.csv is now ready for download.
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4. Open the downloaded file in Excel. Select Column A (this highlights the entire column). From the
navigation bar, locate Editing > Find & Select > Replace or press CTRL + H. This opens the Find & Replace
menu. From the Find and Replace menu, enter the following

a. Findwhat:=#
b. Replace with: = (leave blank)
c. Press Replace All

i Autosave (@ off 9~

File Home Insert Draw Page layout Formulas Data Review View Automate Help  Acrobat

[ |Botem i Ja x| ==Fo- | BB Condionfornais~ | Bt -~ | 2 = fa | ()
Paste = E~|o-Av|===== 2 $ ~ % 9 | [ FormatasTable~ T Delete ~ | [T~ 509 (||

v | il oW - - = = = &= 3= - - -
M= - = - G 48 2 Call Styles ~ B Format~ | ¢~ Fiter~!|| Find & || Add-ins
Clipboard Alignment ] Number -] Styles Cells Editiny' Select ~

A1 v fi || Orgbefinedid 2 Eind...
“ A G @ B ! |© (.,hc Replace...

—2 Go To...

O

Find and Replace

Go To Special..
Formulas
e Find what: # v Mo Format Set Format... ~ Notes

e Replace with: w Mo Format Set Format... =

Within: | Sheet | [ Match case
(] match entire cell contents

Conditional Fol

Constants

Search: | By Rows A Data Validation

Formulas v Options << [ Select Objects

Look in:

Replace All Replace Find All Find Next Close

Cl #A0140
N #A0140
([0} #A0140

El_k' Selection Pane

5. Save Excelfile
6. Done
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